UMTSHEZI MUNICIPALITY

UMTSHEZI MUNICIPALITEIT

UMKHANDLU WASEMTSHEZI

The Umtshezi Municipality is an equal opportunity employment organization and applications are awaited for the following positioning Corporate Services Department. A comprehensive Curriculum Vitae may be hand delivered to Registry Office (Room 71) or posted to The Municipal Manager, Umtshezi Municipality, P. O. Box 15, Estcourt, 3310.  Civic Buildings, Victoria Street.  Tel. 036 – 3427800. 

FINANCIAL REPORTING CLERK
(DEPARTMENT:  FINANCE

(CONTRACTUAL FOR NOT MORE THAN ONE YEAR)

Salary:

As applicable to Post Level T9 of grade 3 Municipality R11 605.76 – R15 064.54 per month (R139 269.12 – R180 774.48 per annum)

Requirements:

· Diploma in Accounting (NQF Level 5)

· Computer Literacy

· Minimum 2 years relevant experience

Responsibilities:

· Communicating with the relevant stakeholders to obtain information for the preparation of monthly financial statements.  

· Checking that all the monthly reconciliations have been prepared and reviewed by the CFO
· Preparing the monthly, quarterly and annual financial statements using caseware
· Updating the AG dashboard file
· Following up on external and internal audit findings and making sure that these are resolved.
· Working with HR to calculate the leave and bonus provision
· Ticking off monthly checklist to ensure that all the activities have taken place
· Applies financial accounting procedures to monitor performance against budget 

· Executes applications associated with the preparation of specific reports and maintenance of records
Fringe Benefits:

Normal fringe benefits–13th cheque, Annual Leave, Housing Subsidy, Medical Aid, Pension.

Note To Applicants
1. Due to a number of applications envisaged to be received, applicants who don’t    receive response from us within 3 months please consider your application as unsuccessful. 
2. A comprehensive CV must be accompanied by certified copies of qualification, drivers license and ID.
3. Canvassing to councillors or officials is not permitted and proof thereof will result in disqualification.
4. No subsistence and travelling allowance will be paid to applicants called for interviews.
5. The Municipality reserves the right not to make an appointment.

6. It must be emphasized that this is contractual from date of appointment up to  

   one month after the local government elections in 2016. This is in terms of the      

   resolution by Umtshezi and Imbabazane Change Management Committee          
NOTICE NUMBER:
   22/15              

CLOSING DATE: 27 May 2015
P.N. NJOKO
MUNICIPAL MANAGER
